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1. O01mue MOJIOKEeHUA

1.1. Hacrosimuii perinameHt pa3zpaboTan B coorBeTcTBUU ¢ DenepanbHbiM 3akoHOM oT 29.12.2012
Ne 273-®3 «O6 obpazoBannu B Poccuiickoii @enepanumy», ycraBoM MyHUIIMTIAIEHOTO
ABTOHOMHOTO 00111e00pa3oBaTeNIbHOTO yupexacaus «Cpennss oomeoOpa3oBaTenbHas mKosa No2
nmenn B.B.OkyneBa» (nanee — MAOY «COIL No2y,00pa3oBaTenbHasi OpraHU3aius).

1.2. PernamMeHT yCcTaHaBIUBAET MOPSAOK OpraHU3ay JesteapbHocTr O01mero coopanus
pabotHukoB (nanee- cooparne)MAOY «COIII No2y

1.3. O6uiee coOpanre pabOTHUKOB OCYIIECTBIISIET MOJIHOMOYHUSL TPYJOBOTO KOJUIEKTHBA U
SIBJISIETCS] IOCTOSIHHO JEHCTBYIOUIUM KOJuIeTuaibHbIM opranoM ynpasieHuss MAOY «COILLL No2y.
B cocras O6miero coopanus paboTHHKOB BXOAST Bce paboTHUKH MAQY «COII Ne2y.

1.4. Komnerenuuu O61iero coopanus paboTHUKOB!

-O0cyxeHue U MPUHATHE KOJUIEKTHBHOTO JOTOBOPA, 3aCIyIIMBAHNWE OTYETOB O €TO BBHITIOJIHEHUH
- OOcyxnenue u npunstue [IpaBun BHyTpeHHET0 TPYIOBOTO pacnopsiaka 1 pabotHukoB MAOY
«COII Neo2y, n3mMeHeHHH U JOIOJHEHHH K HUM,

-O0cyxeHrE O TPUHATHE JIOKATbHBIX HOPMATUBHBIX aKTOB, PETYTUPYIOIINX TPYAOBHIE
OTHOIICHHUS ,0TJIaTy TpyAa pabOTHUKOB,;

- YTBepKIACHHE €KETOHOT0 OTYETA O pe3yIbTaTax caMoo0CIe1I0BaHusI.

- 3aciymmBaHue OTYETOB TUPEKTOPA U KOJJIETHANIbHBIX opraHoB OV (3a UCKITI0UEeHUEM
Hab6mronaTenpHOr0 coBeTa) 1o BOmpocaM UX JIESITEIbHOCTH.

-PaccmoTpenue , o mpecTaBIeHUI0 TUPEKTOPa, IPYTUX BOMPOCOB, HE OTHECEHHBIX K
KOMITETEHIIMN WHBIX KOJUIETHAIBHBIX OPTaHOB YIPABIEHUS U OpraHa MIPHH ;

-OCYIIECTBJIICHUE UHBIX MTOJITHOMOYHH , TPEAYCMOTPEHHBIX JaHHBIM [lomokeHnem .

2. Opranusanus padorsl O01mero coopanusi pabOTHUKOB

2.1. O6mee cobpanue padbotHKOB MAOY «COIII Ne2y nmpaBoMOYHO IPUHUMATD PELICHUE , €CIIU B
ero paboTe yyacTBYIOT HE MEHee IMOJIOBUHBI ero wieHoB .Pemenue OOmero coopanus pabOTHUKOB
MPUHUMAETCS IPOCTHIM OOJIBIIMHCTBOM I'OJIOCOB NMpHUCYTCTBYIOMUX. [Iporenypa romocoBanus
yctaHaBnuBaetcss O0mumM coopanremM pabOTHUKOB.

2.2.IlepBoe 3acenanne OO1Iero coopanusi pabOTHUKOB TIOCIIE €T0 CO3JIaHus, a TAK)KE TIePBOE
3aceaHue HOBOTO coctaBa Oob1iero coopanusi pabOTHUKOB CO3bIBaeTCsl pykoBoaurenaemM MAOY
«COIII No2» ne moznuee 7 (cemu) pabounx aHEH mociue co3ganus O6mero coopanust paboOTHUKOB
uu n30paHust HOBOTO coctaBa OO1ero coopanusi pabOTHUKOB, KOTOPHIN BEJET 3aceIaHne

710 U30paHus €ro TMpeaceaaTens .



2.3. PykoBojactBo OOmmM cobpanreM pabOTHHKOB OCYIIECTBIISET peacenarensb. Benenue
npoTokoJioB O61Iero coopanusi pabOTHUKOB OCYyIIECTBIIsIETCS cekpeTapeM. [Ipencenarens u
cekperapb O01ero coopanusi pabOTHUKOB BBITTOIHSIIOT CBOM 00sI3aHHOCTH Ha OOIIECTBEHHBIX
Hayasax.

[Ipencenarens:

e OpraHusyer jaesTenbHocTh OO1Iero coopanus;

o uH(popMupyet wieHoB OOEero coOpaHus 0 MPEACTOSIIEM 3acCeIaHIH B TIOPSIJIKE,
npeaAyCMOTPpCHHOM HACTOSAIIHUM PCrIIaMCHTOM;

e OpraHM3yeT MOJATOTOBKY U IMPOBEJCHHUE 3aCEIaHus;

e ONpEAETseT MOBECTKY 3aCEIaHHUs;

e KOHTPOJIUPYET BBHIMIOJIHCHUE PEIICHHH.

2.4. 3acenanus O61ero coOpanusi pabOTHUKOB IPOBOAATCA C NEPUOAUYHOCTHIO, YCTAHOBICHHOU
yctaBoM MAOY «COIII Ne2y: mo Mmepe He0OX0IMMOCTH , HO HE pexe, 4eM 1 pa3 roj.

2.5. 3acenanus OO6miero coopanusi pabOTHUKOB MOTYT IIPOXOJUTH B (hopMe KOH(PEPEHII-CBSI3H

2.6. Ha 3aceganus OOmero coopanus pabOTHHUKOB MOTYT ObITh MPUTIIAIICHBI PEACTABUTEIN
yupeauTens, 0OIIeCTBEHHBIX OpraHU3alui, OPraHoB MYHHIIMITAIBHOTO U TOCYJAPCTBEHHOTO
yIpaBJICHUs | JApyrue auia. JIuia, mpuriianieHHbie Ha 3aceJaHne, MOJIb3YIOTCS IPaBOM
COBEIIATEILHOTO I'0JI0Ca, MOTYT BHOCUTH MPEIJIOKCHUS U 3asBJICHUS, YIaCTBOBATh B O0CYKICHUH
BOIIPOCOB, HAXOISIIMXCS B UX KOMITCTEHITHH.

2.7. Pemienus, npunaTeie O0mmM coOpanneM pabOTHHKOB B COOTBETCTBUH € 3aKOHOATEIHCTBOM
U B IIpE/Ieax CBOMX MOJHOMOYHH, 00s3aTeNbHBI 11 BCEX PaOOTHUKOB 00pa30BaTEIbHOM
OpraHu3alMH.

2.8. Pemenus Obmero coopanus paboTHUKOB MOTYT COJEpKaTh MOPYUYEHUs, 00s3aTeIbHbIC IS
ucnonueHus: Bcemu pabotnukamMu MAOY «COIII No2y u pekoMeHJalii y4acTHUKaM
00pa3oBaTeNLHOTO MpoIiecca.

2.9. Pemenus O0mero coopanust pabOTHUKOB JIOBOJSATCS J0 CBEJACHHS BCEX 3aMHTEPECOBAHHBIX
JUI] He TTo3Hee 7 (ceMu) pabouyuX JHEH Mocie MPOoIIeIero 3ace1anus.

2.10. Ilpencenarens oTYUTHIBAETCS O AesTenbHocTH O0mIero codpanus pabOTHUKOB Ha 3aCeIaHUH
coOpaHHsI He PeKe OJTHOTO pasa B TOJI.

3. [lopsnok co3biBa 0YepeHOro 001ero coopanns paboTHMKOB

3.1. Pemenue o npoBeeHUH OYEPEAHOT0 001Iero coOpaHus pabOTHUKOB IPUHUMACTCS
npezcenareneM oo1ero coopanusi padOTHUKOB, KOTOPBIN OMpeIeseT:

e TMIPOLEAYPY IIPOBEACHHUS;

e TIOBECTKY 3acCellaHUs;

e 1Ty, BpEMS M MECTO MPOBEICHNUS;

e TIEpPEUYCHb MATEPUAIIOB ISl TPEIBAPUTEIHHOTO 03HAKOMIICHHS YWICHAMH OOIIET0 COOpaHus
pabOTHUKOB, a TaK)Ke MOPSAAOK TAKOTO 03HAKOMIICHHUS,

e TIOPSIOK TOJIOCOBAHUS 10 BOITPOCAM ITOBECTKH: OTKPBITOE, TAHHOE WJIM 3a09HOC;

e HHBIE BOMPOCH], HEOOXOAUMBIE JIJISl TTOJATOTOBKH MPOBEACHUS 00IIEro COOpaHws
PaOOTHHKOB.

[Ipencenatens OOmiero codOpanusi pabOTHUKOB COTJIACOBBIBAET C PYKOBOAMTENIEM 00pa3oBaTeIbHON
OpraHu3alM JaTy, BpeMsl U MECTO MPOBEJCHUS OUEPEIHOT0 3aceJaHus 00IIero CoOOpaHus
PabOTHHKOB.

3.2. Ilpencenarens, cCeKpeTaph 00IIero coOpaHust pabOTHUKOB WIIH JIUIIA, X 3aMEHSIOIINE,
YBEJIOMJISIFOT WICHOB 00IIIeT0 cOOpaHusi pabOTHUKOB O JaTe, BPEMEHH, MECTE MPOBEACHUS U
MOBECTKE 3ace/laHus He Mo3/1Hee YyeM 3a 7 (CeMb) pabo4mX JHEH 10 JaThl €ro MPOBEACHUS.



3.3. Pemenue o npoeaeHuun ouepeanoro Oomero coopanusi pabOTHUKOB BpyJaeTCs YieHaM
Oomiero coOpanust paOOTHUKOB JIMYHO WJIM HAIIPABIISETCS MTOCPEICTBOM DIIEKTPOHHON HITH HHOM
CBSI3U, 00€CIIEUNBAIONICH ayTEeHTHYHOCTD MepeIaBacMbIX U IPUHIMAEMBIX COOOIIICHHH

" UX JOKYMCHTAJILHOC MMOATBCPIKIACHUC.

3.4. JlononHUTENBHBIC IPEAJIOAKEHUS B IOBECTKY 3acefaHus ouepeanoro Oomero coopanus
pabOTHHUKOB MOT'YT OBITH BHECEHBI WICHAMU COOpaHus B CPOK HE Mo3/Hee YyeM 3a 3 (Tpu) pabounx
THS 0 ATl €ro MPOBEICHHS.

4. Ilopsaaok co3bIBa BHEOYEPEAHOI0 0011ero codpanusi pabOTHUKOB

4.1. Co3siB BHeoUepeaHoro O61iero coopanus paOOTHUKOB OCYIIECTBIISIETCS B JIFOOBIX CITyJasiX,
ecii poBeieHus Takoro O01ero coopanus TpeOYIOT HHTEPEChl 00IIECTBA U €0 YYAaCTHUKOB.

4.2. TlpemnoxkeHue o co3biBe BHEOUepeaHoro O0mero coopanusi pabOTHUKOB JOJKHO COJICPIKATh:

e apPryMEHTHUPOBAHHOE 0OOCHOBaHKE HEOOXOIMMOCTH MPOBEICHUSI BHeoUepeaHoro Oomero
coOpaHus pabOTHHUKOB;

e MPOCKT MOBECTKH 3aCEaHus;

e IpenmnoJiaraeMyro Jaty BHeouepeaHoro Oomero coopanus pabOTHHKOB,

e TIIepeuYeHb MHULMATOPOB MPOBEAEHUS BHEouepenHoro Oouero coopanusi pabOTHUKOB.

4.3. Ilpemnoxxenue o co3biBe BHeouepeaHoro OOmero coopanus nepenacTcsi HENoCPEICTBEHHOTO
B KaHIIEISIPHIO 00pa3oBaTe/ibHON opranu3aiuu He nozaHee 10 (mecsitu) pabovux THEH 0 JaThl
npearnoiaaraeMoro BaeoueperHoro Oomero coopanus pabOTHUKOB, B CIIydae €CIM HHUIIHATOPOM
BHeouepeaHoro O01iero coopanusi pabOTHUKOB SBJISIETCS He Tipecenarens OOmero coopanus
pabOTHUKOB.

4.4. Ilpencenarens, cekperapsb O01Iero coopanusi pabOTHUKOB UITH JIMIIA, UX 3aMEHSIOIINE,
yBeAOMJISIOT WieHoB OO01Iero coopanus pabOTHHKOB 0 BHeouepeHoM OO0mieM coopanumn
PabOTHUKOB IyTEM BPYUCHHS HITU HAIPABIICHUS IIOCPEICTBOM SJICKTPOHHOUN HITM MHOW CBSI3H
MPEUIOKEHUS] HHUITMATOPOB BHEOUEPETHOTO 00IIEro cCoOpaHusi, a TAK)Ke YBEJJOMJICHHUS O Jate,
BPEMEHH, MECTE U TIOBECTKE 3ace/laHMsl He Mo3/iHee 4eM 3a 3 (Tpu) pabouux JHs 0 AaThl €ro
nposezaenus. [Ipencenarens O61ero coOpanus pabOTHUKOB COTIaCOBBIBAET C PYKOBOIUTEIEM
MAOY «COIII Ne2» naty, Bpemsi 1 MECTO NPOBEJCHNUS BHeoUepeAHOTo 3acenanus OOrmiero
coOpanus pabOTHUKOB.

4.5. JlonoaHUTENbHBIE MPEIIOKEHUS B IOBECTKY 3acefaHus BHeouepeaHoro OO0mero coopanus
pabOTHUKOB MOTYT ObITH BHECEHBI WiieHaMHu O0111ero coopanus paboTHUKOB B CPOK HE MO3/IHEE YeM
3a 3 (TpH) pabouux JHS IO JaThl €r0 MPOBEACHHUS.

5. lokymenTauus O0mero coopanusi paboTHUKOB

5.1. 3acenanus OOmiero coopanus pabOTHUKOB 0PopMIISIIOTCS poToKoaMu. [IpoTokoi 3acenanus
COCTaBJIsieTCs HE Mo3/qHee S5 (MmATH) pabouux JTHEH Mocie ero 3aBepuIeHHs B IBYX SK3EMILIIpax,
MOJIMMCHIBAEMBIX €TI0 MPEICeaaTEeNIeM H CEKPETAPEM.

5.2. IIpoToKOI COCTaBNSETCS B COOTBETCTBHH C OOITMMH TPEOOBAHUSIMU JETOMPON3BOICTBA,
YCTaHOBJICHHBIMH B 00pa30BaTEIbHON OpraHU3aINH, C YKA3aHUEM CIICTYIOIINX CBEICHUMN:

e KOJHMYECTBO paOOTHHKOB, PUHSBIINX YYaCTHE B 3aCEIaHUHU, OTMETKA O COOFOICHUM
KBOpyMa;

e KOJMYECTBO TOJIOCOB «3a», «IIPOTUBY» U «BO3JCPKAIICI» 0 KAXKIOMY BOIIPOCY TOBECTKU
3acelaHus;

e pereHHe 00IIero coOpaHusi paOOTHUKOB MO KaXKJIOMY BOIIPOCY MOBECTKH 3aCe/IaHusl.

Hywmepanus npotokonoB OO0miero codpanusi pabOTHUKOB BeJIETCS OT Havaja y4eOHOro roja.



5.3. B ciyyae oOHapykeHHs OITMOOK, HETOYHOCTEH, HEIOCTOBEPHOT'O U3JIOKEHUS (DAKTOB

B npoTokoJie 3acenanust Oomero coopanusi paboTHUKOB WwieHbl OO011Iero coopanus pabOTHUKOB
BIIpaBe TPeOOBATh OT MPEJICEAATENs ero H3MEHEHUs. B cBoro ouepenp npezcenaresb 00s3aH
MPHUHATH MEPHI TI0 BHECEHUIO B TIPOTOKOJI COOTBETCTBYIONIMX U3MEHEHUH M YTOYHEHHH, a TAK)Ke
CeNaTh COOTBETCTBYIOIIEE COOOIICHUE Ha ciieytomeM 3acenannu O0mero coopanusi pabOTHUKOB,
BHECS [[aHHBIﬁ BOIIPOC B €TO IMOBCCTKY OHA.

5.4. OpuruHaibl IPOTOKOJIOB XPAHATCA B KaHILIEISIPUHM 00pa30BaTEIbHON OpraHu3aluu.

5.5. K npotokoiny npukiaabiBaloTcs B HH(GOpMaLUI U MaTepUabl, a TAKKE UHbIE JOKYMEHTHI,
KacarolUecs: peLICHUS.
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